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Welcome Message

Welcome to Scott M. Ellis Elementary School. We look
forward to a school year that is full of fun and learning.

During the year your child will participate in a variety of
programs and activities, all of which are designed to nurture his or
her intellectual and personal development. We encourageyou to be
involved.

As with eachof your childOglementaryschoolyears the
coming year will be filled with the excitement of new discoveries,
thechallenge®f applying newinformaton, andthe senseof
accomplishment that comes from accepting greater responsibility as
an individual.

This handbook was written to provide important information
that will help you better understand and feel a part of your child®
school experience. We hope it will serve as a useful resource,
providing answersto your basic questions regarding school
programs and procedures.

Academicexcellencebeginsearly, andit is importan that
parentsteacters,andadministratorssharetheir goals,expectations,
and knowledge with each other. Please feel welcome to contact us or
amember of thefaculty with any questions.

Sincerely

Peter Mahan
Elementary Principal

Donna Accuosti
ElementaryAssistantPrindpal
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Scott M. Ellis Elementary School Mission

The Scott M. Ellis Elementary School community is committed to
active,refleciive, creativelearning. We believethatlearningis
maximized when it takes place in an environment enriched with
support, encouragement and assi stance.

We celebrate the pursuit of lifelong learning and are committed
to nurturing high self-esteem and respect for others.

We believethateveryone canlearn,becane bette thinkersand
independentearners.An integralpartof our learningprocesswill
have our school community learning how to ask questions, solve
problems and make thoughtful decisions.

Who We Are

Scott M. Ellis Elementary School houses approximately 550
students in Kindergarten through grade five. Students are grouped
heterogeneouslin classe®f 16 and20 students.Kindergartners
have afull day experience at Greenville. Studentsin grades 1 and 2
spend two years in multi-age primary classes. Students in grades 3
and4 spendwo yearsin multi-age intermediateclasses.Fifth grade
studenthavecontactwith two teacherdor coreinstructionalareas

To maximize student learning, a variety of enrichment and
support services are available to students at the Scott M. Ellis
Elementary School. These servicesinclude afull-time Computer
Teacher, an Elementary Guidance Counselor, a Challenge Teacher
aswell as remedialandan extensivespecialeducatbn staff.

TheNew York StateReportCardscoresasdetemined by
statewideesting in readingwriting, math, scienceandsocial
studies, show Scott M. Ellis Elementary School studentsto be at or
above statewide, regional, and county averages.
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Theartsaredeemedanimportantpartof the elementary
education program at Greenville. In addition to regular art and
music instruction, 4" and 5" gradestudetsmay takeinstrumental
lessonsandbecane membersof anelementaryband. Eachyearan
elementarymusicalis producedby the Scott M. Ellis 5" grade
chorus. Performing and visual arts programs featureconcertsanda
school-wide art show, which include the work of each student and
special pieces completed by members of the talented art club. The
school boasts of a school newspaper, a computer club, ayearbook
club, aservice-orientedtudentactivitiesclub, andathree-sason
intramural sports program.

Since students learn best when materia is presented in arelevant
and meaningful way our teachers integrate subjects through an
environmental studies program. These effortsinclude an
environmental focus within the science curriculum, outdoor gardens,
an on-site nature trail, activities with the Huyck Preservein
Renssaervile, NY andtheannuals™ gradeweek-lang trip to
Nature©Classroomin Massachusetts.

The Scott M. Ellis Elementary School is constantly changing,
growing, and improving. Reflections from classroom practice,
studentassesmentresults,andsurveys of studentsparentst
teachersareusedto guideour effortsregardingcontinuous
improvement. Action plans are developed yearly by the Building
Level Tean, which consistof teacters,parentsadministratorsand
non-instructional employees.

When parents take an active, positive role in the education of
their children, achievement levels are raised and the school is more
effective. Scott M. Ellis offers numerous ways for parents to
participate in your child® education. In order to support positive
communication, parents are encouraged to volunteer in the
classroom, read newsl etters from teachers, principal and district,
attendfall OpenHousesand participateduring parent-teacher
conferences.
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Names & Numbers

Scott M. Ellis Elementary School: 966-5160

Main Office: extension301 or 302
Peter Mahan, Principal

Donna AccuostiAssistant Principal
Deborah Sanche&ecretary

Karen Overbaugtsecretary

Committee for Specid Education: extension 321
Lisa Knowles Director of Pupil PersonneServices
Dr. Audrey DouglasSchool Psychologist

Tina Warnstadt, Secretary

Registrar: extension 305
Lynette Terrell, Registrar

Transportation: extension 461
Karen Morin,Transportation Supervisor
Dodie DuncanHead Bus Driver

Food Service: extensiod29
Paul VenturaSchool Lunch Manager

Health Office: extension 320
Ellen Warga, RN,School Nurse
Diane Oringer, School LPN

District Office: 966-5070extension501

Cheryl Dudley Superintendent of Schools

Tammy Suberland AssistantSuperintenderfor Business
Jackie OOHlaran, Secretanyo the Superintendent
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Contacting Your Child@ Teacher

Pleasespeakto your childOsgeacter abaut the most effective
method of communication.

| Parentgmay write to teactersthroughtheir child®@
communication notebook, homework journal, or
home/school folder. Notes are most easily found when
parentswrite in aconsistentirea.

I Teaches arenotusuallyavailableto cometo thephone
duringclasshours. Parentsarewelcome to call the
office andask thata faculty memberreturn the call
during afree period, after school, or the following
morning.

I District email accounts are provided to all faculty
members. Email addreses areas follows: lastname,
first initial followedby @greenville.k1zy.us
ex: mahanp@greenville.k12.ny.us

Scheduling Appointments

Effective communicationis es&ntialfor studentsuccess.
Parents or guardians should first schedule an appointment with the
classromon teacherto discussany questionsor concernghey may
have. Any ongoing questions or concerns should then be reviewed
with the building administrators, Peter Mahan and Donna Accuosti.
Spendingime with studentsandtheir teacherss a priority;
administrators are often in classrooms and not available for an
immediate discussion.Pleasecall aheado schedulea meetingata
mutually convenient time.

District Website

Greenville Central School hasits own, very informative,
website. Parants canaccess informationfor the District, Elementay,
Middle or High School, transportation, food service, upcoming
events and the school calendar. Accessto thedistrictevents
calendar is available through the district home page. Our web
addresss. www.greenville kl12.ny.us.
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What You Need To Know

School Schedule

StudentArrival: 7:55-8:05a.m.
AttendanceandPledge: 8:15a.m.
InstructionalDay: 7:55-2:25
Dismissal: 2:25p.m
BusesDepart: 2:35-2:40p.m.

Student Arrival

Busesarrive at ScottM. Ellis between 7:55 and 8:05. Students
will be supervised during bus arrival. Parents who transport their
children should also arrive between 7:55 and 8:05. Thereisno
supervisiorfor childrenarriving early. Pleasaise thenorthparking
lot as the buses are unloading students in the south |ot.
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Dismissal

Dismissal isat 2:25. Students who ride buses home will be
walked to the bus by their classroom teacher.

Pleaséhelp us maintain safety by rememberingthatparentsare
not allowedto goto the classroon to meetstudentsat dismissal.Any
student being picked up prior to dismissal must be signed out at the
front lobby desk by an authorized adult. Students will be called from
their classroon to meetparentsin thelobby.

Parent Pick-up

Children being picked up at dismissal will be sent to the Multi-
Purpose room at the north end of the building. Parents/Guardians
will be required to sign out their child/children. Again, pleasesend
in anotewith your child sotheteacheiis awareandwill notput
him/her on the bus. Include the name of the person who will be
picking up your child/children if not yourself. Picture identification
may be requested from whoever picks up your child.

A note is also needed if your child will be riding his’her bus (or a
different bus) to alocation other than home for child care.
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Student Attendance

The Greenville Central School District strongly supports
attendance in school on days when classes are scheduled. The nature
of the curriculumandtheteaching-learningrocesstself requires
regular student attendance. Missed instruction cannot always be
easilymadeup or duplicated. New York Statelaw requiresthata
child attend school every day that school isin session, except in the
caseof sickness,deathin thefamily, impassableoads, religious
observances, and doctor@ appointments. All other absences,
including family vacations, are considerd unexcusedbsences.

If your child is absent for any reason, please call the main office
and send awritten excuse with your child on the day in which he/she
returns to school. Your child will be expectedo completework that
was missed during the absence. If you believe that your child will be
out for an extended period of time due to illness, please contact your
child® teacher and work may be provided to complete at home,

If we have not received a call from parents letting us know that a
student will be absent, staff will attempt to call you in order to
confirm the absence.

Tardiness

Students who enter the building after 8:10 am. are legally tardy
and must signin atthelobby desk.

When arriving late, parents/guardians must escort their children
into the school building to sign them in atthefront lobby desk,since
attendance has already been taken in class. Children may then walk
to their classroom unattended. Help your child get agood start to
each school day by arriving on time.
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School Closings/Delay s/Early Dismissal

If school will not be opening or will be opening on a delayed
schedul e due to an emergency, an announcement will be made on
radio stationsWGY, WTRY, WFLY, WRVE, WYTB, WROW and
television channels 6, 10 and 13. Parents may also call the school
and listen to arecording for specific information. Updatesare also
posted on the Greenville Central School District website at
www.greenville.k12.ny.us. Children may not enter the school earlier
than ten minutes prior to the posted beginning of the school day.

If studentsareunexpectedlyismissedearly dueto an
emergency, school personnel will follow thedirectionsgivenonthe
emergency information form filled out during the first week of
school. Please notify the main officeassoonaspossiblef thereare
any changes throughout the school year. Parents may not request
thatanyonebe called,becaisein emergency situationsthe phones
may be unavailable, leaving no method for parents to be contacted.

Safety Drills

During the school year we will practice twelve fire drills (ten in
the fall and two in the spring), one or two lockdown drills, and a
duckandcoverdrill. Thesearedoneto makestudentsaware of what
we needto doin the caseof any emergencyhatmayoccur.

Lost and Found

The schoolmaintainsa lostandfound area.Pleasdake a
moment when you are in the building to check for any items your
child may be missing. 1t would be most helpful to label your child®
belongings with their name, grade and teacher® name. All lost and
found items will be donated to local charities every two months.
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The Academic Day
Elementary Curricul um

The elementary school program is designed to develop studentsO
confidence as learners, and to instill alove of learning. The
elementary program helps students develop knowledge, skills and
attitudesneededo commnunicateeffectively, understandhe world
around them and participate fully in a democratic society.

Students will engage in integrated or thematic study which
reguires them to read, write, investigate, converse, design, create,
analyze, share and present data and opinions as they pursue solutions
and understandings.

In addition to Language Arts, Math, Science, and Social Studies,
students also learn health, computer literacy, and penmanship.
Specialprojectsareintegratedthroughoutthe acadenic dayin both
homeroan classs andspecial areas.

The coreclassroomcurricdum includes the following:

Language Arts involves students in extensive reading, writing,
listening and speaking activities in aworkshop format designed to
devel op language competence and skill through literature. Students
often choose their own reading materials and topics for writing. The
emphasis is on encouraging students to love literature and to use
reading and writing effectively to express their understanding of
what they have learned. Students are also engaged in word study,
spelling and phonics to develop language ability.

Mathematicglaces an emphasis on problem-solving skills to
develop understanding of math concepts and applications.
Studentsarepresentedvith situationsor problens that require
mathematical thinking and practice in arithmetic for developing
computation skills. Students are encouraged to think and talk about
mathematicalasksandto seekmultiple approaches to problems.

9 ScottM. Ellis Elementay



Science and Social Sudies programs encourage student inquiry
and use hands-on activities to foster curiosity and a healthy
skepticism. Students read widely, use a variety of resources, and
write often to extend their understanding and knowledge of the
world around them.

Technological Literacy is developed in the elementary school
program through the introduction and use of computers and
technological tools. These resources are used in the classroom, in our
computer lab, and viathe school library program.

Health is designed to provide students with a comprehensive
programthatmees all stake mandates. Thekindergarterthrough
fifth gradecurriculumrepresentsatotal prevention approach to
health education and introduces students to a variety of health,
nutrition, substancabusematuradion, and related decision-making
issuesvhich areaddressdat eachgradelevel. During fifth grade,
parents are provided advance written notice of developmental topics
to be covered.

Special Areas

All kindergarten through fifth grade studentgeceiveinstruction
andpatrticipatein thesespeial area clases:

Art 45 minutes once per week
Music 30 minutes twice per week
P.E. 40 minutes three times per week

Art DThe Art program is designed to develop studentsO
understanding of art through hands-on experience with imaginary
and realistic design challenges.
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MusicDThe Music program is designed to foster studentsO
ability to enjoyandunderstananusic. All studentgeceivegeneral
music instruction twice weekly. In addition, fourth and fifth graders
have the opportunity to learn to play amusical instrument. Fifth
graders have the opportunity to learn and perform as part of a chorus.

P. E. BDThePhysical Educationprogramincludesactivitiesin
basic and creative movement, rhythm and dance, gymnastics,
perceptual-motor skills and lifetime sports. Games are introduced to
develop skillsfor individual and team sports. Students are
encouraged to engage in vigorous physical activity daily at home.

Enrichment Activitie s

A numberof enrichment activities areavailableto students
accordingto their specialinterestsfalents and needs. The programs
offered often emerge from the curriculum. Our Enrichment-
Challengeeacherorganizesa wide variety of long-term and short-
term activities, courses and independent studies to enhance student
knowledge, creativity and inquiry skills.

Theregularclassroon progran is carefully designedo provide
challenges and opportunities for all students to expand their learning
andthinking skills. Studentsarerecanmendedfor additional
enrichment activities bas@ on performanceaswell asinterest.
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Field Trips

Field trips (on or off campus) provide an excellent means of
instruction for students, and teachers are encouragedio providethese
opportunities to their students. Field trips are part of the curriculum
and give students an opportunity to visit locations and have
experiences that they might not otherwise have the opportunity to
explore.

The District provides bus transportation for off campus field
trips. Children must report to school on the morning of the field trip
and ride the bus to the destination in order to be marked asin
attendancand be partof the classtrip.

If aparentmustmeettheir child attheendof atrip (dueto an
after school appointment) awritten note must be submitted 24 hours
prior to the departureof thetrip.

Parentchapeonesareaskeal to assistwith many field trips. We
carefully monitor the number of chaperones that attend field trips
with our students. Kindergarten through second grade students will
have one parent chaperone assigned for every four students. Field
trips for students in grades 3-5 will have one parent chaperone
assigned for every six students. These parent chaperones will bein
additionto anyteachersr staff members who areparticipatingin
thetrip. Teachersill chage chaperonesvith specifc dutiesand
providethemwith clearexpectationgor thefield trip.

Chaperones are required to ride the school bus with the students
so that they can assist teachers in communicating important
messages to the students and in helping with student management.
For this reason we expect parents not driveto field trip locations as it
creates confusion for students and teachers.
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Homework

Purpose of Homework

Homework in elementary school is designed to prepare students
for upcoming learning, or to reinforce instruction that happened
during the school day. Homework doesn® always have to be
written. Studying spelling words, practicing math facts, reading
independently, studying for tests and completing a science project all
qualify as homework.

Homework should make authentic use of studentsOreading and
writing skills.

Estimated Home work Times

Scott M. Ellisfollows developmental guidelines for homework,
similar to those of the National PTA:

Kindergarten- Homework calendar-5-10 minutes, plus daily reading

First & Second Grades-10-15 minutes, daily reading and math facts

Third Grade- 15-30 minutes, plus daily reading and math

Fourth Grade- 30-60 minutes, plus daily reading and math

Fifth Grade- 40-60 minutes, plus daily reading and math

Time guidelines are estimated for children who work at an
averagepace. If your child requiressignificantly more or lesstime,
pleasecontad your child@teacher.

Typically, weekend homework is reserved for long-term
projects, for Gatch-upOdue to absences, or for studentsin
grades 3-5.

When your children are young, parents are often heavily
involved in their homework. As children get older, parentsf)roles
changebut are no lessimportant. Below aresuggesbnsto assist
your child, no matter his’her age, with homework:
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Encourage your child to attempt the homework independently.
Provide a designated location, free of distractions, where
homework should be done (i.e. bedroom, kitchen table).

Be availablefor review,assstarce, and/or help in organizing
projects.

Make sure schoolwork is a priority- before chores, social
activities, or sports. School should be a child@ QobQ
Encourage your child to talk to teachers if he/she doesn®
understand an assignment. Y ou, too, can contact teachers to know
what is expected of your child.

Continue to ask questions and be specific. Asking how your
child@ day wentmay leadto a one-wordresponse Ask specific
and open-ended questions, such as, QVhat did you do in math
today?0 Thisway you are likely to stay informed about your
child@ schoollife.

S/

:

/

!

Textbooks

All textbooks and workbooks directly related to instruction are
furnished by the school. In accepting the booksissuedby the schoo)
parents accept the responsibility of bearing any financial assessment
thatmaybeleviedfor anylossesor misuseof thebooks. All books
are carefully inventoried, repaired and the condition of each book is
recorded. Students should use coversfor their textbooks. Students
are also responsible for any materials signed out from the school
library.
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Toys, Electronic Games and Devices

Play is an important part of learning. At Scott M. Ellis
Elementary School we have many wonderful learning tools for
children to use as part of their school day. Therefore, students should
not bring their toys from home,unlessspecifically requestedby the
classromon teacher.

As specified in the Greenville Central School District Code of
Conductstudentsaarenot pemitted to possessr usepersonal
electronicdevicessuchasradios,headphonegell phone or other
disruptive equipment and devicesin prohibited areas.

Students will be supplied with the electronic learning tools
necessaryor acaderit activities;therefore personaklectronic
devices are prohibited throughout Scott M. Ellis Elementary School,
unlessspecific pemissionis givenby the classroan teacher.
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Parent Conferences and Progress Reports
Conferences

Pareniconferencesor all K-5 parentsare scheduledittheend
of each of the first two reporting periods. Please make every effort
to attend. Conferences are an excellent opportunity for important
dialogueaboutyour child. Parentconferenceare sametimes
requested at other times throughout the school year.

Report Cards

Our school year is divided into three report periods and at the
closeof eachof theseperiods,areportcardis preparel. These
reports are designed to inform you of your child® progressin core
academicsspecialareas,andwork/studyskills.

At report card time, one report card is sent home. |f anon-
custodial parent would like a copy of the report card and
standardized test results, please send aletter of request along with
three(3) self-addressedtamped envelopeso your child/childrenOs
teacher$). Theteachewill mail the copiesto you.

Instructional Support Team

Teaches will sometimeshavequestiondor parentsyeading
specialis$, guidancestaff, andprincipals. Thesequestionsareoften
about the best methods to address a child® academic or social needs
and are met through an Instructional Support Team (IST) meeting.
IST is another opportunity to support student learning and work to
collaborate with school personnel.

Student & Family Handbook 16



Parents as Partners

Whatareyour responsibililes asparentsor guardianf children
attending Scott M. Ellis Elementary school? First, understand that
homework is an important part of your child® learning process that
helps him or her accept the responsibilities of school life, and
develop lifelong skills. Y ou can provide your child with the time,
spaceandmaterialsneededo conmplete assigments. Showan
interest by asking to see your child@ homework on aregular basis.
This reinforces the importance of homework and provides an
opportunity to keep informed about your child® progress.
Homework is your child® responsibility. Y ou are not responsible for
doing your child@ work, but should be concerned that he or she
completes the work to the best of their ability. Be available to
provide guidance and answer questions. Work closely and
cooperatively with your child® teachers. Establishing this
partnership will be the most effective way to help children improve
in their responsibility Pleasecheckyour child@ assignnent
notebook daily, sign if expected, and contact your child@ teacher
regarding any difficulties your child may be having with homework
Or projects.

Open Houses

Each autumn the school will have a seriesof OpenHouseevents.
OpenHouseprovidesa time whenyou canmeetyour child@ teader
and visit the classroom to learn about your child@ school day. You
will be notified by your child@ teacher of the date and time of the
event.

PTA (Parent/Teacher Association )
Greenville Elementary PTA meetings are scheduled for the first

Thursday of the month. Meetings are held at 6:30 pm in the
Elementary School library. All are welcome.
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Visitors and Volunteers

Visitors andguestsarealways welcane at ScottM. Ellis
Elementary School. In order to maintain a safe and orderly
environment for students and their teachers, we ask that when
possible, classroom visits are arranged in advance so disruptionsto
instructionarekeptto aminimum. Pleaserememberthatteachers
areexpectedo notuseclass time to disaussindividual matters.

All guests must sign our guest register and will be given a
visitor@ badge to wear (picture identification may be requested).
Guests will be asked to wait for office staffto call thechild@teacher
before sending visitors to the classroom.

We require that guests go directly to the location listed on our
guest register and return directly to the mainoffice prior to goingto
another location in the building.

Parents Involved in Decision Making

The Scott M. Ellis Building Level Team (BLT) isaK-5 shared
decision making team focused on student achievement. The BLT®
membership is composed of parents, teachers, support staff
mermbers,and admninistraiors. Annualtrainingassist8LT members
in their review of achievement data, the More Effective Schools
Survey and District Goals. Annual goals are devel oped based on the
resources. Questions regarding the Scott M. EllisBLT can be e-
mailed to Peter Mahan, Elementary School Principal at
mahanp@greenville.k12.ny.us or Wendy Freligh, co-chairperson of
the BLT atfrelighw@qgreenvillek12.ny.us.
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Assessment Results

Testresultsare availableto parents.In additionto tests
generated by classroom teachers, Greenvillestudentsarealso
required to take standardized tests at the third, fourth and fifth grade
levels. Studentsin grades three through five take New Y ork State
Assessments in English Language Arts (ELA), Math, Science and
Socia Studies. Parents will receive awritten report about their
child® test performance as soon asiit is available from the New Y ork
State Education Department.

Parents may review and discuss any information kept by the
school on the student@ record.

Custody

If custodyof achild is limited by courtorder,a copy of that
order should be on file in the main office. Without a signed court
order,eitherparentmay be contactedn the eventof anemergency
request to see ateacher, to view school records, or sign out their
child at school.

A
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Health Services

School Nursing Services-966-5160 ext. 320
fax-966-5321
Health Information

If your child becomesill at schoal, it is necessary for him/her to
report to the nursesQoffice. The nurse will place atelephone call to
the appropriate person on the Student/Parent Contact Information
Form. It ismost helpful if parentsinform their child when they are
planning to be out of town for the day.

Any injury during the school day or at a school activity must be
reportedmmediatelyto theteacheor other adult in charge. The
teachewill eithersendthe studento the nurses©ffice or sendfor
the nurse. The nurse may administer first aid to students who are
injured. A student who is considered ill or injured will need to be
picked up by the parent or guardian. Please notify the school nurse
if your childisill for three days, if he/she has an injury, contagious
disease, or has been put on medication by a health care provider.

Medications

If a student requires prescription or nonprescription medication
during school hours, the medicine must be brought to school by the
parent/guardian in the prescription bottle. The schoolnurse cannot
administer presaiption or non-presaiption medicine without
written permission from the parent or guardian and a physician.

Physical Examinations

Under an amendment to Section 903 of the State Education Law,
aphysician® health certificate must be furnished for children
entering school for the first time including Kindergarten and new
entrantsto the district. All children entering grades 1 and 3 must
also have a physical examination. School physicalswill be givenin
grades 1 and 3 as needed. Y our family physician may provide the
examination. Formsareavailablefrom the healthoffice.
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Immunizations

Upon entrance to school all students MUST have three doses of
polio, three doses of DTP (Diphtheria, Tetanus and Pertussis) and
two doses of MMR (Measles, Mumps, Rubella). Our school
physician recommends that each student be given additional boosters
of polioand DTP.

All studentgnust havethreedosesof HepatitisB. All students
born on or after January 1, 1994 must have the varicellavaccine or a
physician@documnentationof the diseasdchickenpox).

Scoliosis Screening

Each child between the ages of 8 and 16 isrequired, by law, to
be screened for scoliosis (curvature of the spine). Thisis done by the
physical educatiorteacherspursesandschoolphysician.

P.E./Recess Excuses

Any elerrentarychild who hasbeenill or injured, wishing to be
excused from physical education, must have awritten note from a
parent indicating they should not take physical education for aday,
or atthemost, threeclas®s The excusds to begivento the
elementary nurse. Any child excusedfor more thanthreeclases
must havea written notefrom a physician. A child whois excused
from physical education will not be permitted to play at recess.

Thewearingof jewelry in Physical Educationclasssis not
allowedasit posesa potentialsafetyproblem. Thisincludesall
earrings. Parents who are considering having their child® ears
pierced are asked to consider having them done in July to prevent
discomfort for children taking in/out earrings from new piercings.
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Food Services

School breakfast and lunch are available to all studentson a
daily basis. Monthly menus will be sent home at the beginning of
the month, often attached to our schoolnewsletter.Menusmay also
be found on our website under food service. The lunch period
consists of a 20 minute lunch, followed by 25 minutes of recess.

Breakfast and Lunch Prices

Student breakfast $1.50
Adult Breakfast $2.25
Student Lunch $2.50
Adult Lunch $3.75

Reduced Student Breakfagtich $.25

Personal Identification Number (PIN)

The Food Service Department has automated our school
cafeteia which allowsfamilies greaer accessto informationabout
their child@ breakfast/lunch accounts.

Every child within the school has been assigned a student PIN
number. The PIN isa4-digit number series. This number is
maintainedeach year. Eachfamily with akindergarten student or
newenrolleewassenta letter with your child@ PIN, pleasehelp
children learn this number. If you did not receive aletter, or have
forgotten your child® PIN number, please call the elementary office.

Snack Time

Many classroom teachers allow students time for a mid-morning
snack. Please talk to your child@ teacher about specific information
about snack routines. Our staff encourages healthy snacks of
vegetables, fruits, or cheese and crackers. Soda and candy are not
encouraged.
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Recess

Asarule, the children go outdoors for fresh air and exercise
each day during the school year after lunch for 25 minutes, unless
severe wesather conditions prevent them from doing so. Please make
surethat all children are properly attired, which means hats, gloves
or mittens, snow pants, boots and jacketsappropriatdfor theweather.
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Transportation

The District provides transportation to and from school for al
students. Information of bus routes and pick up times for each
student ismailed in late August each year. The route numbers and
symbols are posted in the windows of the buses. (Numbers painted
on the buses are for other purposes and not the route numbers.)

Children are only allowed to ride their assigned bus. It generally
takes about two weeks each fall to make adjustments in the routes
for consistenarrival times. All of ourbusesareator closeto
capacity. It isfor this reason that we have very little leeway in
allowing children to ride buses other than their own unlessitis
absolutelynecessary or anextreme emergency Thetransportation
department will not honor, under any circumstances, requests for
partiesor play-dates.

Animals, glass containers or breakable items are not allowed on
the bus. Students should not bring anything onto a school busthat is
bigger than they can comfortably hold. Parents should arrangeto
transportvery largemusicd instrunents (suchasbaritonesand
tubas), schoal projects, etc. Thisisimportant for the safety of al the
children riding the bus.

Bus Safety Drills

A minimum of threebusdrills areheldeachyear. Thefirst drill
is conducted during the first week of school. The drill includes
instructions in the use of windows and emergency exit doorsas a
meanf exapein caseof fire or accident. Pleasébe awae thatyour
child will bearriving home afew minuteslaterthanusualon the
days the busdrills areheld.
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Bus Requests

Parentatequestdor all transportation changes must bein

writing, in a separate note for each day affected. If the child isriding
the same bus but getting off at a different stop, a note is required.
The notes must be handed in to the teacher at the beginning of the
day and forwarded to the bus notes desk for processing. Students
will not be allowed to make arrangements over the phone during the
day exceptin case of extrane emergeng.

Bus Rules and Regulations
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Baby-sitters must reside within district for transportation.

Route changes will only be allowed for childcare and dire
emergency.

The procedures for notifying the school about transportation
changesre:
I' A written note handed to the teacher-information will then be
forwarded to the Transportation Office.
I A phone call to the bus note desk (ext. 325)-information will
then be forwarded to the Transportation Office.

Be on time for your morning pick up. It isrecommended that
studentdbeattheir busstop5 minutesearly. If thebuseshaveto
wait for students to walk from their housesthenthebuswill be
that much later for the rest of the stops.

Kindergarten students will only be released at a bus stop when a
parent/guardian or older sibling is present. If you desire to have
your kindergarten student dropped off without an adult or sibling
present, please have that in writing for our files.

The proper crossing will be enforced for your child® safety .

Students must walk 10 feet away from the front of the bus to see
thedriver andcrosswith the signal.
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Bus Rules

Thedriveris in chargeof abusandmay assignseasif necesary.

I Obeythedriver andremain seated.

Keepbody partsinsidethebusandtheaisleclear atall
times.

No eating or drinking or use of tobacco products.
No throwing thingsin or out of the bus.

Respecthehealth,safety andmorals of othersin language
and actions.

Live pets or items that cause a disturbance are not allowed
on the bus.

Y ou must remain on the bus until your destination is
reached.

Proper crossing procedures must be followed at all times.
Useemergercy exitsfor emergencisonly.

All large items must be approved by the driver.

No student shall prevent the bus driver from driving a bus safely
and no student shall prevent another student from having a safe and
orderly trip.

Students and parents must understand that transportation
services are an extension of the school building. The Code of
Conduct will be enforced and the same expectations apply.
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Code of Conduct

The Code of Conduct is adopted by the Board of Education
annually. A summary of the Code of Conduct is sent to each family
in August, is available on our district website at
www.greenvike.k12.ny.usand may be obtained through the school
office. This Codeis partof our effortsto createandmaintain a safe,
nurturing school environment for your child which builds on the
strengthsandasses of eachstudent Our Code of Conduct includes,
but is not limited to:

Student Dress Code

All students are expected to give proper attention to personal
cleanliness and to dress appropriately for school and school
functions. Students and their parents have the primary responsibility
for acceptal# studentdressandappearace. Teaches andall other
district personnel should exemplify and reinforce acceptable student
dress and help students develop an understanding of appropriate
appearance in the school setting.

As student@ dress, grooming and appearance, including hair
style’color jewelry, make-up and nails, shall:
Be safe and not disrupt or interfere with the educational
process.

I Recognize that extremely brief garments that are revealing
or provocative are not appropriate.

I Ensurethatunderweais completely coveredwith outer
clothing.

I Includefootwearatall times. Footwearthatis a safety
hazard will not be allowed

I Not include the wearing of hats, head coveringsin the
classroom except for a medical or religious purpose.

I Notincludeitemsthatare vulgar,obsceneandlibelousor
denigrate others on account of race, color, religion, creed,
national origin, gender, sexual orientation or disability.

' Not promote and/or endorse the use of alcohol, tobacco or
illegal drugs and/or encourage other illegal or violent
activities.
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Prohibited Student Conduct

All students are expected to conduct themselvesin an
appropriate and civil manner, with respet for therightsandwelfare
of other students and members of the school community. Bullying
and all forms of harassment will not be tolerated.

Students must show respect and care of school facilities and
equipment.

Students may be subject to arange of disciplinary actionsif they
engage in conduct that is disorderly, insubordinate, disruptive,
violent, or endangers the safety, morals, health or welfare of others.
Misconducton aschoolbus,acadent misconductsuchascheatig,
and discrimination are examples. These are outlined specifically in
the Code of Conduct.

Disciplinary action will be firm, fair and developmentally
appropriate, according to a student@ age. At the elementary level,
building administrators, the child@ teacher, school counselor, and
the Instructional Support Team may beinvolved in a progressive
disciplinary plan. An emphasisis placedon parentinvolvementas
well as prevention and support.

Parents will be informed when the student@ behavior conflicts
with the Code of Conduct. Penalties range from an oral warning or
time outto more seriousmeasurs suchassuspension.

Code of Conduct for All Individuals on School
Property

All of those who use or occupy school property or premises
under the control of the school are expected to model safe, lawful,
respectfuland civil behavior.This includesparentsstaff, members
of the board of education and all visitorsto school. Thosein
violation of the following conduct will be asked to leave school
premises; or may be subject to action by law enforcement agencies.
Employees of the school district may be subject to applicable
employee disciplinary proceedings.
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